Download Class or Grade Roster to Excel

Download Class Roster to Excel

To download a roster or any other table to Excel, click the box circled below that will always
be in the upper right hand corner of the table (beside view all).

Class Roster

Course ID: 344364 Financial Acctg [l {Lecture) University of Kansas
Catalog: ACCT 320 2003 Fall
Class Nbr: 10240 Section 1000 Regular Academic Session

Instructors: Chope,Roger Allen

Class Roster Details
Total Students: 3 *Enroll Stat: |Enrolled  » Faculty Wiew | Detail |

N
C s i 3
.@ Student Prefered Name Primary academic Program
1 G11 4.00 Business UUndergraduate
2 G111 4.00 Liberal Ants Undergraduate
3 CCC=M,C 4.00 Business Undergraduate

S\ Return to Search | [=] Motity |

The following screen should pop up if you do not have it blocked. You may also get this
message ‘If IE indicates your download has been blocked, permit the download by clicking
on its Information Bar and selecting ‘Download File...Please close this window after

download has completed...’
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Address E@http s s ; ==
SR File Download X

Do you want to open or save this hle?

@ j Mame: ps.xls
[EHL Type: Microsoft Excel Worksheet, &40 bytes

From: satest.cc.ku.edu

Open ] [ Save ] [ Cancel

Always azk befare opening this twpe of file

harm pour computer. |f you do not trust the gource, do not open or

@ “while files from the Intemet can be uzeful, zome filez can potentially
save this file, What's the rigk?

After clicking on the Open button, you will get the following message, click yes.

m Microsoft Office Excel

The File wou are trying to open, 'ps.xls', is in a different format than specified by the file extension. Yerify that the file is not corrupted
* and is From a trusted source before opening the file. Do ywou want to open the file now?
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If you do not have it blocked and still nothing happens you may have to change some
options in your Internet browser security to allow the download.

To change the security settings on your Browser to allow the file download--

For Internet Explorer--
Go to the Tools menu
Select Internet Options
Then the tab that says Security
The button towards the bottom that says Custom Level

Internet Options

iGeneral | Security |F‘ri~.fa|:§.f Content | Connections | Programs | Advanced

Select a zane ko view ar change security sethings.,

@ W / O

Inkernet Local intranet  Trusted sites Restricted
sites

Internet

g This zone is For Inkernet websites,
excepk those listed in trusted and

restricked zones,

Security level for this zone

Custom

Cuskom settings.,
- To change the settings, click Custom level,
- To use the recommended settings, click Default lewvel,

@m levvel, .. |J> Default lewvel ]

[ Reset all zones ko defaulk level ]

[ Ok ] [ Cancel
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Security Settings - Internet Zone

Settings

Download Class or Grade Roster to Excel

7= Downloads
,9-3 Automatic prompring For File downloads
i) Disable
{*) Enable
& Fiz
i) Disable
{*) Enable
& Font download
i) Disable
{*) Enable
) Prompt
,9-3 Enable \MET Framework setup
() Disable
{(*) Enable
|| Miscellaneous

frrace Aaba crnwrac arvace Aarmaine

£

*Takes effect after vou restart Internet Explorer

Reset cuskom setkings

Resettol | medium (default) o |

[ Reset. .. ]

Scroll down the settings list for a choice called Downloads.
One of the options is Automatic prompting for file downloads.
Click the circle below it to say “Enable” then click OK at the bottom.

3

| o

J |

Cancel

Page 3 of 8

When it asks if you are sure, click Yes then click OK again below Custom Level
Then Apply the changes and a final OK.
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When you try to download a grid using the

Download Class or Grade Roster to Excel

= icon

If nothing happens (the screen flashes but nothing shows up)

Go to Tools = Internet Options

&7 | KU The University of Kansas [ 0

KU http:/fanw.ku.edu/ [ae] [#2|[x £~

i - | page | 03

Delete Browsing History... ~|

Pop-up Blocker »
Phishing Filter 3
Manage Add-ons ]

Kyou log in | Email | News | Calendar | Directories | Maps
About KU Adm ca cl ology Libraries Mu

Search KU Web

|3 || keyword/name DEFGHIJKLMNC

Work Offine

Windows Update

Full Screen Fi1
Menu Bar

Toolbars 3

NEVVS & EVENTS Windows Messenger
Diagnose Connection Problems...

W Emerging scholar ieSpell Options

iespell
INFORMATIO! 3 | Sun Java Console

Prospe
Internet Options =

FEATURED
L)

Click on Security Tab > Trusted Sites - Sites

f

Generrivacy Content | Connections | Programs | Advanced

ecurity settings.

o

Select a'Web content zone to speciful

® -

Internet Local intrangt

T o

Trusted sites

Trusted sites
Thiz zone contains Yweb sites that you
trust not to damage your computer or
data.

Security level for thiz zone

=]
Custom
Cuztom settings.
- To change the settings. click Custom Lewel. L%
- To uze the recommended settings, click Default Level.
[ Custom Level .. ] [ Drefault Level ] n

’ 0K H Cancel ]

L e 1
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Page to enter trusted site. Add the below listed site for your database, then click on the
Add button.

https://sa.ku.edu

Trusted sites

¥ou can add and remaove Web sites from this zone, All \Web sites
in khis zone will use the zone's security setkings,

&dd this weh =site to the zone:

CI_Ilttps:,l',l'sa.ku.edu ) I Add ]

Weh sites;

Remove

Require server verification (https: for all sites in this 2one

[ Ok ] [ Cancel
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For Mozilla Firefox version 3—
Go to the Tools menu and choose Options
Click on the Applications tab
Scroll down to Microsoft Excel Worksheet
Change to: Use Microsoft Office Excel (default)

For Mozilla Firefox version 2---
Go to the Tools menu and choose Options
Click on the Main tab
Under Downloads
Be sure that the ‘Show the Downloads window when downloading a file’ checkbox
is checked
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Mozilla Firefox—(allowing pop-ups)

When it happens

|I E| Firefox prevented this site from opening a popup windaow,

!

«_Allow popups For sa,ku.edu

Edit Popup Blocker Options., ..

Dion't show this message when popups are blocked

Oplions

Show ‘htkps: ffsa, ko, edu)psc)saku)fcmd=viewattach#userfile=ps, lsisdirname=Y15. ..

n TR L T

or before hand

Tools - Options

ey

s_m Help  delicio.us

[ 9|

Web Search Chrl+E
Downloads Chrl+1
Add-ons

W'eb Developer

Error Consale

Page Info

Clear Private Data. .. Crl+Shift+Del
IE Tab Options

Options. ..

Ervmll O P Lo~
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Content
Pop up windows Exceptions

| Options

Main Tabs Conkent /  Feeds Privacy  Security  Adwvanced
i Block pop-up windows

Load images automatically Exceptions. ..
Enable Javascript Adwvanced...

Ensble Java

LS

- Fonks & Colors

Defaulk Fank: | Times Mew Roman v| Sizes |1E. v| Advanced. ..

Colars. ..

- File Types

Configure how Firefox handles certain bvpes of files Manage...

jfa

[ Ik J [ Cancel J [ Help ]

Add the below listed site for your database, then click on the Allow button:

| -]

L

https://sa.ku.edu

) Allowed Sites - Popups

You can specify which web sites are allowed ko open popup windows, Type
the exact address of the site wou want to allow and then click. Allow,

Address of web site;
| ||

Al

Site Skatus
sa.ku.edu Allo
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