Updating your Address & Telephone Information

Updating your Address and Telephone Information

First, navigate to the Student Center.

| (& Bace Navigation Page

Enroll & Pay

5 B} [ g=h v Page - Safety - Tooks - (@~

Favorites © Main Menu >  Self Service
——— L

Navigate to your self service inforhation and activties.

Enroliment
iew appointments, plan and enrollin classes, view student and exam schedules.

2 Student Center

ﬁ Class Search / Browse Catal
the student oo

Find classes that match your selection criteria, or browse the course catalog by

€f to manage school related activities.

subject E Enrolment Dates
= Class Search = My Class Schedule
B My Weekly Schedule
9 More

jﬁ?@ Campus Finances ‘Campus Personal Information E?% Academic Records
A View your aceount, make an slectronic payment, view and accept your financial aid Maintain your personal information and review hoids and to dos pending to your record. |2 View grades and advisors and request transcripts and verification reports.

awards, = Personal Data Summary = My Course History

& Account inquiry E Addresses

E] Print or Views a Bil = Hames

& Enrolment Depostt & More..

4 More...

& Degree Progress/Graduation @ Student Admission KU Address Verification
BMDO View your degree progress report and apply for graduation =1 Apply for admission and check your application status. Verify Student address, emergency contact and other information

] KU Apply for Graduation =] KU Student Residency Status

=l Diploma Delivery Request = KU UG Readmissions Application

Click here to update or add an address.

(et

|v Personal Infom Registrar

Student Financial Accounting
Cuntact Information Student Financial Aid

Dermographic Dats
Marnes

Current Address Permanent Address

Setup Authaorized users
Mone 12345 Jayhawk

" Areas of Interest

Lawrence, K5 66043
other perzonal.., % ® DG

Current Phone Hurnber

ARTS farm
Edwards Campusz Information

Help - FAQ

None

Click here to add a new address. Click the edit button to change an existing address or the

delete button to remove it. Not all address types can be

Jo} Training P )

Addresses

Wiels, add, change or delete an address.

Address Type|nddress
123245 Jayhawk

Billing Lawrence, KS 66045 edit delete
oG
12345 Jayhawk
Pefrnanent Lawrence, KS 66045 edit
[=Xc}
v

Add A New Address

TS )
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Updating your Address & Telephone Information

First, use Address 1 and Address 2 lines and then tab to the Postal field and when you

enter the zip code, the city and state will automatically populate. Then click on the OK
button.

=3
Edit Address
Country: United States Change Country

Address 1: 12345 Javhawk

Address 2:

Adidress 3:

City: Lawrence State: K5 Q Kansas Postal: 66045

County: DG

Ok I Cancel |

Next, you need to specify the address type. You can have the same address for all three
types or different addresses. You caN future date the change.

Joe Training

Addresses

Add a new address
werify your address information below and select the address typefs) as\ociated with it on the right.

An asterisk (*) to the right of a type indicates that another addpfss is alreXdy associated with this type. If you
choose this type, you will autornatically override the previous/Address, Any\type that is grayed out is for

display only or is otherwise unavailable for association with/an address.

Add a new address Address Types

12345 Jayhawk [ eilling
Lawrence, KS 66045
DG I:‘ Permanent #*

Jayhawhk/Current

Date new address will take effect |04/03/2008 @ (exarmple: 12/31/2000)

Save

Feturn to Current Addresses

Be sure to click on the Save button.

Below is your Save Confirmation. To exit this window, simply click on the OK button.
Please do not use the back button on your browser.

Add a new address

Save Confirmation

v

The Save was successful,
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Updating your Address & Telephone Information

Click here to update or add a telephone number.

(et ninas

|v Personal¥formation | Registrar
Student Financial Accounting
Student Financial Aid

Damographic Data Contact Information
Marnes

Setup Autharized users

Current Address

Permanent Address

~ Areas of Interest
Mone 12345 Jayhawk
® Lawrence, KS 66045 ARTS form
La Edwards Campus Information
Current Phone Murmber Help - FAG
Mone
Click here to add a new telephone number.
Jop Training @
Phlone Numbers
Enter your phane numbers below.
If rultiple phone numbers are entered, specify your primary contact number
by gelecting the preferred checkbox.
*Hhone Type Telephone Ext Preferred
[Pgrmaneant v||[7esrz33-3333

Add A Phone Number
Save

* pequired Field

T ©)

Then use the drop down to select the Phone Type, type in the number and then be sure
click on the Save hutton.

Joe Training T )

Phone Mumbers

Enter your phane nurmbers below

If multiple phone numbers are enfered, specify your primary contact number
by selecting the preferred checkbdsx.

*Phone Type \ Telephone Ext Preferred
\

[Permanent ! v| |[7e5/333-3332 [

v |||785z22-2222 [ O

1eilling
Cellular
Javhawk/ Current

delete

Pager 1
Permanent
Work

* Required Field
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Updating your Address & Telephone Information

Below is your Save Confirmation. To exit this window, simply click on the OK button.
Please do not use the back button on your browser.

Phone Numbers

Save Confirmation

v

The Save was successful,
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