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Updating your Address and Telephone Information 
 
First, navigate to the Student Center. 
 

 
 
Click here to update or add an address. 
 

 
 
Click here to add a new address.  Click the edit button to change an existing address or the 
delete button to remove it.  Not all address types can be deleted. 
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First, use Address 1 and Address 2 lines and then tab to the Postal field and when you 
enter the zip code, the city and state will automatically populate.  Then click on the OK 
button. 
 

 
 
Next, you need to specify the address type.  You can have the same address for all three 
types or different addresses.  You can future date the change. 
 

 
 
Be sure to click on the Save button. 
 
Below is your Save Confirmation.  To exit this window, simply click on the OK button.  
Please do not use the back button on your browser. 
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Click here to update or add a telephone number. 
 

 
 
Click here to add a new telephone number. 
 

 
 
Then use the drop down to select the Phone Type, type in the number and then be sure 
click on the Save button. 
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Below is your Save Confirmation.  To exit this window, simply click on the OK button.  
Please do not use the back button on your browser. 
 

 
 


