PeopleSoft 8.9 Updating your Address & Telephone Information

Updating your Address and Telephone Information

First, navigate to the Student Center.

Enroll & Pay

Enroll & Pay Home

Logout

— Emergency Cantact Infa

2 [=]

The University of Kansas enroll-payEku.edu
Lawrence/Edwards Campus (735) 864-0200
KU Medical Certer (913) 588-7995

Main Menu

Emergency Contact Info

message list.

| Enroll & Pay
Addd your cell phone number to participate in the KU emergency text Mavigate to your =elf service information and activities
Student Center

- Enrollment
“| Manage Account

| Campus Personal Information
- Academic Records
- Graduation
° Student Admission
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Click here to update or add an address.

|V Personal Infom
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Dernographic Dats
Marnes

Setup Authorized users

Cuntact Information

Current Address

Permanent Address

Reqgiztrar

Student Financial Accounting

Student Financial Aid

57 Areas of Interest

Mone 12245 Jayhawk
Lawrence, K5 66045 ARTS formm
other personal... bt ® Da Edwards Carnpus Infarmation
Current Phone Number Help - FAG

None

Click here to add a new address. Click the edit button to change an existing address or the

delete button to remove it. Not all address types can be deleted.
Jog Training gota .. v[®»
Addresses
Viep, add, change or delete an address,
Address Typelnddress
12345 Jayhawk
Billing Lawrence, KS 66045 edit delete
D&
12245 Jayhawk
Pefmanent Lawrence, K5 66045 edit
DG
v
Add A New Address
go to ... w @
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PeopleSoft 8.9 Updating your Address & Telephone Information

First, use Address 1 and Address 2 lines and then tab to the Postal field and when you

enter the zip code, the city and state will automatically populate. Then click on the OK
button.
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Edit Address
Country: United States Change Country
Address 1: 12345 Jayhawk
Address 2:
Address 3:
City: Lawrence State: | K3 C, Kanszas Postal:| BE045
County: DG
OK | Cancel |

Next, you need to specify the address type. You can have the same address for all three
types or different addresses. You caN future date the change.

Joe Training

Addresses

Add a new address
Verify your address information below and select the address typefs) asXociated with it an the right.

An asterisk (*) to the right of a type indicates that another addyéss is alreXdy associated with this type, If you
choose this type, you will autormnatically override the previous Address. Any\type that is grayed out is for

display only or is otherwise unavailable for association with An address.

Add a new address Address Types

] eilling
O

Javhauwk/Current

12345 Javhawk
Lawrence, KS 66045
DG

Permanant *

Date new address will take effect |04/03/2008 @ (exarnple: 12/31/2000)

Save

Eeturn to Current Addresses

Be sure to click on the Save button.

Below is your Save Confirmation. To exit this window, simply click on the OK button.
Please do not use the back button on your browser.

Add a new address

Save Confirmation

v

The Save was successful,
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Click here to update or add a telephone number.

|V Personal Wfermation | Fegiztrar
Student Financial Accounting
Student Financial Aid

Demographic Data Contact Information
Marmes

Setup Authorized users

Current Address

Permanent Address

~ Areas of Interest
Mone 12345 Jayhawk
Lawrance, K5 66045 ARTS form
ather personal.., bt ® DG

Edwards Campus Information
Current Phone Hurnber Help - FAGQ

None

Click here to add a new telephone number.

Jof Training T )

Phlone Numbers

Enter your phone numbers below.

If rultiple phone numbers are entered, specify your primary contact number
by Eelecting the preferred checkbox.

*Phone Type Telephone Ext Preferred
pérmanent v||[7s5/333-3333

Add A Phone Number
Save

* Reguired Field

o B®

Then use the drop down to select the Phone Type, type in the number and then be sure
click on the Save button.

Joe Training ET R )

Phone Numbers

Enter your phone nurmbers below

If multiple phone numbers are enfered, specify your primary contact number
by selecting the preferred checkbdx.

*Phone Type

\ Telephone Ext Preferred

\
[Permanent \»]|[7es/233-3332 |

L

v

w||[7essz22-2222 [ i dalate
Billing
Callular

Pager
Permanent
Wiark

* Reguired Field
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Below is your Save Confirmation. To exit this window, simply click on the OK button.
Please do not use the back button on your browser.

Phone Wumbers

Save Confirmation
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The Save was successful,
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