University of Kansas International House 

Reservation Request Form
Department requesting the reservation: _________________________________

Name of department contact person:  __________________________________

Phone number: _________________ Email address: ______________________

Who is paying? (scholar, department, etc.) ______________________________

Important note: The scholar must sign a lease agreement, and the $50 deposit and first month’s rent must be paid before the scholar moves into the International House. Payments must be by check or cash (exact change, please!) because we cannot process charges to credit or debit cards.
Scholars must check in and check out of the International House in the International Programs office, room 300 Strong Hall, during normal office hours: 8:00 a.m. to 5:00 p.m., Monday through Friday.  
Name of Scholar: __________________________________________________

Nationality: _______________________________________________________ 

Gender: ____________________ Spouse?  _____________________________

We can not accommodate children in the International House.

Planned arrival date: _______________________________________________

Planned departure date: ____________________________________________

Total anticipated length of stay: _______________________________________
Please note: The minimum stay is 3 days, and the maximum is 5 months.  It is the responsibility of the department to arrange transportation to the International House.  
Please complete this form and send it (by campus mail or email attachment) to Malika Lyon in International Programs, 300 Strong Hall, or malika@ku.edu.

