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KU Deadlines
	LSI Date & Time
	KU Date & Time
	Information
	Topic

	Year-End Deadline Dates

	April 10
5:00 p.m.
	April 15
5:00 p.m.
	Negotiated procurement for professional services (ex. Consultants,  CPAs, attorneys) $25,000 or greater
	Purchasing

	April 24
5:00 p.m.
	April 29
5:00 p.m.
	Purchase requisitions (DA-100) $50,000 and greater
	Purchasing

	May 15
5:00 p.m.
	May 20
5:00 p.m.
	Purchase requisitions (DA-100) under $50,000
	Purchasing

	June 1
5:00 p.m.
	June 3 

5:00 p.m.
	FY 2011  payroll Retroactive funding adjustment (RFA) 
	Payroll

	June 1
5:00 p.m.
	June 3
5:00 p.m.
	FY 2011  payroll adjustments due in Payroll office 
	Payroll

	June 6
5:00 p.m.
	June 10
5:00 p.m.
	All budget transfers that must be processed by the Budget Office for  FY 2010 
	Budget Office

	June 13
5:00 p.m.
	June 17

5:00 p.m.
	Internal budget transfers processed by depts.
	Budget Office

	June 16
5:00 p.m.

	June 20
5:00 p.m.
	Cancellation of warrants, accounting changes or journal vouchers (org., fund, etc.)
	Payments

	June 17
5:00 p.m.
	June 20
5:00 p.m.
	Transaction logs for purchase orders, vouchers (including any travel completed prior to 6/20/2011), SOVs and dept. refunds.  
All departments are restricted from entering any voucher, purchase order, or service order after 6/20/2011.  Departments will be notified, via Hawkfin, when transactions may be entered again.
	Payments

	June 21 Through 
July 1
All day
	June 21 Through July 1
All day
	Emergency FY 2011 voucher transactions needing paid after the June 20 cut-off date will need to be entered in the CASPUR office.  Contact Debra Murdock (864-5977) for emergency situations.  
	Payments

	June 27
12:00 noon
	June 27 3:00 p.m.
	Dept. deposits due in Bursar’s office
	Deposits

	June 27
5:00 p.m.
	June 30
5:00 p.m.
	BPC logs for June statement due in CASPUR
	BPC

	July 1
10:00 a.m.
	July 1
12:00 noon
	Travel voucher logs for travel ending 06/20–06/30 due in CASPUR. Contact Mike Lewis (864-5938) to enter these transactions. Travel ending 06/19 or earlier is due 06/20

	Travel


KUCR Deadlines
	LSI 

Date & Time
	KURES Date& Time
	Information
	Topic

	June 24
12:00 noon
	June 27
12:00 noon
	Voucher Entry and Accounts Payable Documents.  Documents submitted after noon on 6/27 will be processed as FY12 business.
	Payments

	June 28

12:00 noon
	June 30
12:00 noon
	Deposits due in KURES Office
	Deposits

	June 24
12:00 noon
	June 27
12:00 noon
	BPC Transactions through June 20
	BPC

	June 22

5:00pm
	June 24
5:00pm
	PO’s that should be closed or cancelled prior to June 24.  Requests for FY12 order placement by KUCR must also be received by June 24 5:00p.m.
	Purchasing
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