THE UNIVERSITY OF KANSAS

C O N S U L T A N T    R E P O R T 

(Submit one copy to Research Accounting)

                                                                                                                   GRANT NO. ____________________
NAME OF CONSULTANT_____________________________________________S.S. NO.______________
ADDRESS________________________________________________________________________________
DATES OF CONSULTATION_________________________________NO. HOURS INVOLVED_________
GRANTEE STAFF TO WHOM SERVICES WERE PERFORMED__________________________________
AMTS. PAID FROM GRANT FUNDS:  FEES  $_________TRAVEL  $________SUBSISTENCE$_________
EVIDENCE OF SELECTION PROCESS:

EVIDENCE SERVICES WERE ESSENTIAL AND THE RESULTS OF THE SUBJECT MATTER:








____________________________________________










(Signature of Project Director)

Payment of consultant fees is NOT allowable to federal employees.

State of Kansas employees can be used for consultation ONLY under very exceptional circumstances.  State of Kansas and federal policies conflict in this respect, and State of Kansas policies must prevail in all circumstances.

To pay State of Kansas personnel for consultation services, read the information below thoroughly and complete the consultant report and the authorization.

To conform to state policies “All payments after July 1, 1965, on a consultant or fee basis to employees of state agencies must be made through the regular payroll procedure.”  No employee may be paid more than the maximum amount scheduled for his position.

In order to conform to federal policies, the head of the institution or his designated official must determine and certify compliance with the following:

a. The consultation must be across departmental lines;

b. The consultation must be in addition to regular duties;

c. Or must involve a separate or remote operation and be in addition to departmental work load.

AUTHORIZATION for payment of State of Kansas personnel for consultant services:

I, _______________________________________________________, certify that the consultation services

     (Designated Institution Official)

performed by_________________________________________, employed in___________________________
                                   (Name)                                                                                             (Department)

to ________________________________________________meets all restrictions as set forth in federal policies 

         (Grantee Dept. receiving service)

governing consultations by grantee personnel.
